
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Staff Writer: Jordan McKenzie E-mail: jordan.mckenzie@memphistn.gov 

 AGENDA ITEM: 7 

CASE NUMBER: COA 2023-017 LANDMARKS MEETING: March 23, 2023 

LOCATION: 323 North Willett Street 

DISTRICT: Evergreen Historic District 

OWNER/APPLICANT: Hayley and Jacob Brooks  

REPRESENTATIVE: Kate Haywood / Daily Design Group  

REQUEST: New Construction: two, side dormers to accommodate second floor addition 

CONCLUSIONS: 

1. Subject property is a one story, rectangular gable front Craftsman Bungalow, built circa 1918. The 
structure has brick veneer exterior and a gable roof with asphalt shingles. Windows are double hung 
with 1 over 1 light. 

 
2. The applicant is proposing to add two dormers to add accommodate their second-floor addition to the 

historic bungalow. 
 

3. The subject structure is a contributing structure to the Evergreen Historic District.  
 

4. The proposed addition adheres to Evergreen Design Guidelines’ requirements and has elements similar 
to the gable roof bungalow which is a prominent architectural style in Evergreen District. 
 

5. Staff recommends four (4) conditions as listed below to ensure compatibility with the design guidelines 
and the original characteristics of the structure. 

RECOMMENDATION: 

Approval with four (4) conditions 
(see page 9 of the staff report) 

1. All proposed windows shall match the existing in terms of style and size and shall have one-over-one grid 
patterns with true divided lights: snap-in muntins and /or in between glass mutins shall not be allowed. 

2. Dormer exterior finishes shall be consistent with the rest of the home by using stucco material. 

3. The dormers shall also have asphalt shingles. 

4. Any change or deviation from the approved Certificate of Appropriateness (COA) shall be submitted to the 
Memphis Landmarks Commission for review and approval. 
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HISTORIC DISTRICT MAP 

 
Subject property highlighted in yellow. 

Subject Property 
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ZONING MAP 

 
Subject property outlined in yellow. 
Existing Zoning: Residential Single-Family - 6 (R-6[H]) District in the Evergreen Historic District. 
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VIEW FROM MAURY STREET LOOKING WEST 

 
(Google Street View, 2022) 
 
VIEW FROM MAURY STREET LOOKING SOUTHWEST 

 
(Google Street View, 2022)  
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SITE PLAN  
 

 
 



Staff Report March 23, 2023 
COA 2023-011 Page 6 

 
 
ELEVATIONS 
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STAFF ANALYSIS 
Subject property is a one story, rectangular gable front Craftsman Bungalow, built circa 1918. The structure has 
brick veneer exterior and a gable roof with asphalt shingles. Windows are double hung with 1 over 1 light. See 
National Register Record for details. 
 
Does the Project Meet the District Guidelines? 
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Yes, the addition of the dormers are aligned with the character of the neighborhood and are designed with 
the appropriate character defining features for the Evergreen district.  
 
Comments 
Subject property is a one story, rectangular gable front Craftsman Bungalow, built circa 1918. The structure has 
brick veneer exterior and a gable roof with asphalt shingles. Windows are double hung with 1 over 1 light. 
 
The applicant is proposing to add two dormers to add accommodate their second-floor addition to the historic 
bungalow. 
 
The subject structure is a contributing structure to the Evergreen Historic District.  
 
The proposed addition adheres to Evergreen Design Guidelines’ requirements and has elements similar to the 
gable roof bungalow which is a prominent architectural style in Evergreen District. 
 
Staff recommends four (4) conditions as listed below to ensure compatibility with the design guidelines and the 
original characteristics of the structure. 
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RECOMMENDATION 
 
Staff recommends approval for New Construction: two, side dormers to accommodate second floor addition 

in accordance with the district guidelines and comments stated above, with the following conditions: 

1. All proposed windows shall match the existing in terms of style and size and shall have one-over-one grid 
patterns with true divided lights: snap-in muntins and /or in between glass mutins shall not be allowed. 

2. Dormer exterior finishes shall be consistent with the rest of the home by using stucco material. 

3. The dormers shall also have asphalt shingles. 

4. Any change or deviation from the approved Certificate of Appropriateness (COA) shall be submitted to the 
Memphis Landmarks Commission for review and approval. 
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GENERAL INFORMATION 

Previous COA’s: None 

Zoning:  Residential Single-Family - 6 (R-6[H]) District 

Complaint(s):  None 

Demolition(s):  None 

Public Notice(s): 18 Public Notices were mailed on Tuesday, March 7, 2023. 

DEPARTMENTAL COMMENTS 

The following comments were provided by agencies to which this application was referred: 

City Engineer: No comments received. 

City Fire Division: No comments received. 

City Real Estate: No comments received. 

County Health Department: No comments received. 

Construction Code Enforcement: No comments received. 

Office of Sustainability and Resilience: No comments received. 

Memphis Light, Gas, and Water: No comments received. 
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APPLICATION 
See full application here: Application 
 
ARCHITECTURAL SURVEY 

 
NATIONAL REGISTER RECORD 

file:///S:/O_P_D/Land_Use/0%20LUDS/020%20Landmarks/015%20Case%20Files/MLC/2023/COA%202023-017%20323%20N%20Willett%20St%20-%20Evergreen/COA%202023-017%20Application.pdf
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SANBORN MAP 
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HISTORIC DISTRICT BOARD / ASSOCIATION COMMENT 
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LETTERS RECEIVED 
 
No letters were received at the time of completion of this report. 
 
 


